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Kmer Ha obiymnHa CrambosioBo

NMOJINTUKA 3A YNPABNIEHUE HA YOBELUKUTE PECYPCHM

B OBLLIMHCKA AAMWUHUCTPALIUS CTAMBOJIOBO

I. Pe3ioMe

HacrosawmsaT nokymeHT ce YyTBbpXAaBa oT KMeTa Ha obumuHa Ctamb60n0B0 U
CE€ aKTyanusnpa nepuoaMYHO, CbOBPasHO HACTLMMAM YCTPOWNCTBEHM M3MEHEHUs W
AOMb/IHEHNSA B AEMHOCTTa Ha OBLMHCKaTa aAMUHUCTPALMS OTHOCHO HOpMaTMBHaTa
6asa 3a agMuHUCTpaTMBHO obcnyxBaHe B My6nuuHMs cekTop. MomuTukaTa 3a
YNPaBN€HNe Ha 4OBEWKWUTE pecypcu € HacoueHa KbM edeKTMBHa paboTta Ha

aAMUHUCTpaLmATa, CBbp3aHa C:

* AKTyanHa opraHM3aLMoHHa cxeMa;

* [lobpu ycnosus Ha pabora;

e PaboTHa aucumnnunHa;

» CnasBaHe Ha npaBsaTa 1 3aab/HKeHnsTa Ha Ccnyxutenure;

* ATecTupaHe Ha CnyXxuTenuTe u ap.;
ObLmMHCKa aagMuHMCTpaums CTamM6010B0 Npu ocCbllecTBsIBaHe Ha CBOSITA AEMHOCT ce
PBKOBOAM OT MPUHLMNUTE Ha 3aKOHHOCT, OTKPUTOCT M rapaHTUpaHe MHTepecuTe Ha
HaceneHneTo. 3a40BoNsBaHETO Ha NOTPeGHOCTUTE Ha rpaxkaaHuTe U puaMyeckuTe

JiMda 4pes l'lOﬂO6pﬂBaHe Ka4yeCcTBOTO Ha aAMUHUCTPATUBHUTE ycnyrm € OoCHOBHO B



nonuTUKaTa 3a ynpaeneHue Ha obwuHa CrambonoBo. A ToBa ce nocTura npu

n3rpageH agMMHUCTPATUBEH KanauuTeT.

YoBelknuTe pecypcM ca Hal-BaxHWTe “aKTMBWU”, KOUTO nNpuTeXasa efaHa
opraHuzaums. EdekTUBHOTO ynpaBieHne Ha YOBELIKUTE PEcypcu Ce OCHOBaBa Ha
pa3bupaHeTo, Ye xopaTa ca Kto4oB (haKTOp 3@ KOHKYPEHTHO MPEAMMCTBO Ha BCAKa
€AHa opraHu3aums. W3rpaxzaHeTo Ha B3aMMOOTHOLLEHMS, KOUTO ce HasupaT Ha
LIEHHOCTU KaTO YeCTHOCT, CrnpaBeAMBOCT W [OBEPUE, € ENIEMEHT OT HoBaTa
ynpaBneHcka KynTypa Ha aAMWMHUCTPAUMATA, HAcoyeHa KbM OTAeNHaTa JIMYHOCT,

KbM €KWUMHaTa pa60Ta N KbM U3Mb/IHEHWUE HA 3a4a4uUTe.

I1. YnpaBneHue Ha YOBeLLKUTE pecypcm
1. YrBbpKAaBaHe Ha ANBXXHOCTM B aAMMHMCTpauusaTa v noabop Ha
nepcoHana

KMeTbT Ha oblmHaTa, noAnoMorHaTt OT CBOS €KMM M3BbPLUBA MOHUTOPWHI Ha
HanM4yHWUTE 33/la4n NOCTAaBEHU Npes aAMUHUCTPaUUsTa, NPOM3TUYALLM OT 3aKOHOBU U
NMOA3aKOHOBM HOPMaTMBHM aKToBe, akToBe Ha OOWWMHCKM CbBET W YyCNyru,
NPEeAOCTaBAHU Ha rpaxzaaHuTe. M3BbpluBa rnpeueHka Ha paboTa u HaeTusi nepcoHarn.
MpaBn aHanM3 Ha HATOBapeHOCTTa Ha pas3fIM4YHUTE 3BEHA W/WUNU AJTBXKHOCTM WU
onpeaens cpepute, B KOUTO NEPCOHANDBT € HeAOoCTaTbYeH, UK Nopaau oTnagaHe Ha
yHKUMM e B noBeye, cbobpassiBa kBanudukaumsaTa U 06pa3oBaATE/THOTO PaBHULLE
Ha HaeTuTe CNyXWUTenu c pernameHTupaHuTe B Knacudukatopa Ha ASTbXKHOCTUTE B
aaMuHucTpaumata (KOA). lMpeanara npeHasHayaBaHe Ha CAYXWUTENUM Ha Apyru
ANBXHOCTM, a nMpu  HeobxoAMMOCT npeagnara MNpoMeHM B CTPyKTypaTa Ha
aAMUHUCTpaumaTa. O6WKHCKUS cbBeT oaobpsiBa oblata YACNEHOCT U CTPYKTypaTa
Ha aAMWMHUCTPaUMATA, BKIOYBALLA ATBXHOCTUTE HA MPSIKO MNOAYMHEHWE Ha KMETa,
obla 1 cneunanmsampaHa aaMUHUCTPaLMS, AMPEKUMUTE, OTAENUTE U YACIIEHOCTTA B

TAX.

KMeTbT Ha obwuHata yTBbpXAAaBa MAbXHOCTHO pa3nucaHue, W3roTBEHO
CbIIaCHO AeincTBallaTa HopMaTMBHa ypeaba M YTBbpAEHa CTPyKTypa. B Hero ce
onpeaensT KOHKPETHUTE ANbXHOCTU, KOUTO LUe Ce M3Non3eBaT B aAMUHUCTPaUMATA,
npu cnasBaHe K/[A. Onpegensi ce BMAa Ha NpaBOOTHOLIEHWETO, koaa no HKMA,
HMBOTO Ha OCHOBHaTa MeceyHa 3ansaTta U MUHUMaNHUTE U3UCKBaHMA 3a 3aeMaHe Ha

ANMTBXXHOCTTA.



M3uckBaHuaTa, KOMTO Ce onpeaensT 3a AaZieHa AJTbXXHOCT, He MoraT Aa 6bvaar
NO-HUCKK OT npeasuaeHuTe B KAOA M ApyrM 3aKOHOBM U MOA3AKOHOBU HOPMATUBHU

OOKYMEHTHW.

Ha ocHOoBaHMe yTBBLPAEHOTO ASTLXKHOCTHO pasnucaHue, akToBeTe 3a
Ha3Ha4YaBaHE Ha AbPXABHUTE CNAYXXUTENU MO 3aKOHa 3a AbPXaBHUS CRYXUTEN
(34Cn), cknoyeHTe TPYAOBU AOFOBOPU U AOMBAHUTENTHU CMOPa3yMeHUst KbM TSX MO
Kogekca Ha Tpyaa (KT) ce wsrotBa [MOMMEHHO pa3nuMcaHMe Ha AJTbXHOCTUTE,
CbrnacHo yTBbp/ieH C HopMaTMBHaTa ypeaba obpaseu. To cbabpxa MHbOpMauusTa
OT UTb)XXHOCTHOTO pasnuUCaHUe U UMeHaTa Ha HaeTuTe Ninua, CTeneHTa Ha OCHOBHATA
MECeYHa 3annaTa, AaHHU 33 MUHUMANHWS U MakCUMManHWS pa3Mep Ha OCHOBHATa
MEeceYHa 3annaTa B CTeneHTa, KakTo U WHAMBUAYyaNnHUS pa3Mep Ha OCHOBHATa

MeCeYHa 3annarTa.

B novMeHHOTO pa3nucaHue 3a He3aeTuTe A/TbXHOCTM ce 3anarar cpeacrtBa 3a
OCHOBHa 3annaTa, B paMKUTe Ha BTOpa WU TpeTa CTeneH Ha CbOTBETHOTO HMBO Ha

OCHOBHATa MeceyHa 3annaTta, onpeaeneHo B Tb)XXHOCTHOTO pasnucaHue.

Ha ocHoBaHMe [ANBXHOCTHOTO pasnucaHne ce W3roTBAT W YTBbpXAasaT
MTHXHOCTHU XapaKTEPUCTUKW. 3a He3aeTuTe ASTbXHOCTM MO M3jajeHa 3arnoBej Ha
KMeTa Ha oblymHaTa ce NpucTbnBa KbM Mnpoueaypa 3a HabupaHe Ha Cny>XuTenu no
AOKYMEHTH u/unu  cbvbeceaBaHe 3a  ANBXHOCTM, 3aeMaHM MO  TPYAOBO
MPaBOOTHOLIEHME. Ha3HayaBaHETO Ha CNyXWUTenu no cnyxebHO NpaBOOTHOLLEHUE
“/vnn npeHasHayaBaHe ce U3BbPLLBA MpU CrnasBaHe Ha KOHKypcHus noabop no 34Cn

1 NOAHOPMATUBHUTE AOKYMEHTH.
2. HasHauyaBaHe

Cnep opobpeH npoOTOKON Ha KOHKypcHaTa komucma (npu  cnyxebHo
NpaBoOTHOLLIEHWE) UK ofobpeHa Monba (Npu TPyAOBO NPaBOOTHOLLUEHUE) OT CTPaHa
Ha KMeTa Ha oblMHaTa, akTbT 3a Ha3Ha4yaBaHe Ha AbPXKABEH CNYXWUTEN Ce U3roTes
ot otaen “YPAO”. Cneps noanuCBaHETO Ha [AOKYMEHTa OT CIY)XXWUTeNs, HavanHuk
otaen “4YPAQ”, rnaBHMs CYETOBOAMTEN U OT KMETA, OPUrMHANBLT My Ce CbXpaHsiBa B

otaen “YPAO” 1 B NINYHOTO JOCUE HA CNYXUTENS.

MNpean noctbneaHe Ha paboTa Ha NMUETO Ce BpbYBa KOMUE Ha yBEAOMIEHNETO
3a perucTtpupaHe Ha TpyaoBua gorosop B HAI M ek3emMnnsip OT AJSTbXXHOCTHAaTa

XapaKTepucTuKa.



Mpn noctbrnBaHe Ha paboTa ce nNpoBeXAa HayaneH WHCTPYKTaX OT
cneunanucta no 3bBYT wnam [pyro onpefeneHo CbC 3anoBes NUUe, KOeTo ce
yaocTosepsiBa Cbe CyxebHa 6enexka, NoOANMCaHa OT ABETE CTPAaHM M MHCTPYKTax
Ha paboTHOTO MACTO, NPOBEAEH OT MPeKWUst PbKOBOAWUTEN UK PYrO ONpeAeneHo CbC
3anoBea nuue. W 3a [Bata WMHCTPyKTaXa Ce nonara MOANUC B KHUrMTe 3a

MHCTPYKTaX.

MocTbnBaHeTo Ha paboTa CTaBa B HOPMATMBHO YCTaHOBEH CPOK, OCBEH aKo

CTPaHUTE He Cca ce JOroBOPU/MN 3a APyr CPOK.

MNpu HesBABaHe Ha paboTa Ha NMLETO B HOPMATMBHO OMpEAeNeHus Wnu
AIOrOBOPEHUS CPOK, TPYZAOBOTO MPaBOOTHOLUEHME Ce CYMTa 3@ HEBB3HMKHANMO U OT
otaen “4PAO” nogasaT yBeAOMeHWE 33 3anMyaBaHe Ha MojajeHo npean ToBa

yBEAOMNIEHME 3a CKIIIOHEH TPYAOB 0r0BOP.

Tpyaosute npaBOOTHOLWEHMS Ce ypexaaT B cboTBeTcTBME C KT M

NOAHOPMATUBHUTE [IOKYMEHTMW.

CnyxebHuTe  npaBOOTHOWEHWMSI Cce  ypexaaT cbrnacHo 34Cn  u

NOAHOPMATUBHUTE AOKYMEHTU KbM HEro.
3. ANbXKHOCTHU XapaKTepUCTUKHU

ANbXHOCTHATE  XapakTepUCTMKU  Ce  M3roTBST  W/MAM  U3MEHST  OT
HENOCPeACTBEHNSI PBbKOBOAWUTENT HAa aAMUHUCTPATUBHOTO 3BEHO (AMPEKTOP WM
HaYanHWK OTAeN), a 33 ATLXHOCTUTE Ha NpPSKO MOAYMHEHME HA KMETa U MPSKO
NoAYMHEHMe Ha cekpeTapsi Ha obwmHaTa oT otaen “YPAQ”. CbrnacysaT ce OT oTAenN

“4YPAO" 1 ce yTBbpXAABAT OT CekpeTaps Ha obLuMHaTa.

OpurvHanuTe Ha ATLKHOCTHUTE XapaKTEPUCTUKM ce CbxpaHsBaT B OTAen
“4YPAO". Konue oT yTBbpAeHaTa AMBLXHOCTHA XapaKkTepucTuka ce BpbyBa Ha
CNYXWUTENA Cpelly MOAMUC B [EHSI Ha MOCTbMBAHETO My Ha paboTa M npu BCAKa

cneagalla akTyanusaums.

B anbXHOCTHaTa xapakTepucTika ce onuceart:
* HaMMEHOBAHME JUTHXXHOCTHOTO HUBO M ATHKHOCTTA,
e epapxuyHaTa NoAYUHEHOCT,

e OCHOBHaTa uen Ha AJTbXHOCTTa,



e obnactute Ha AENHOCT,
e o06xBaTa Ha OCHOBHUTE U AOMbHUTENTHU 3aAb/DKEHNA 3@ AJTHKHOCTTA,

e OTrOBOPHOCTM 3a pecypcu, nepcoHan, obopyABaHe, B3EMaHE HA PELUEHUS W

Apyru,
® W3MCKBAHMATA 3a 3a€MaHe Ha [UTbXXHOCTTA U KOMMNETEHLIUMN,

Mpy npemecTBaHe Ha CNyXWUTeNnss Ha Apyra AJTKHOCT My Ce BpbyBa HOBA

ONTbXXHOCTHA XapaKTEPUCTUKa.

M3MeHeHMe Ha ANBXHOCTHUTE XapaKTepUCTUKM ce M3BbpLIBa MpU YCIOBUATA Ha
HapepbaTta 3a ANMbXHOCTHUTE XapaKTEePUCTUKN Ha AbpXXaBHUTE CNYXUTENN U cnej

YTBbPXAAaBaHETO UM CE€ BPbYBAT Ha CNy>XXUTena CpeLly noanuc.

anI Bb3NlaraHe Ha AOMbJIHUTENHU 3aAb/DKEHUs U3BbH 0b6XBaTa Ha OCHOBHUTE 3a

ANBXHOCTTA Ce NpaBu AOMb/IHEHWE KbM AJTbXXHOCTHATa XapaKTepucTUKa.
4. \3MeHeHue Ha NpaBOOTHOLUEeHue

HanyckaHeTo Ha cnyxutens crtaBa no pega Ha rnasa wecta ot KT w 34Cn ¢
NPeACTaBAHETO Ha MUCMEHO 3asiBIEHUEe WNM npeansBecTue A0 MM OT KMeTa Ha
obwwuHa CrambonoBo. CbrnacHo KT u 30Cn npaBOOTHOLIEHUETO Ce MpekpaTssa oT
opraHa no Ha3Ha4yaBaHETO C AAMWMHUCTPATMBEH aKT, KOMTO ce u3jaBa B MUCMEHa
dopma u TpsbBa Aa CbAbpXa NPaBHOTO OCHOBaHWE 3a NpekpaTsiBaHe, MOMEHTa Ha

NnpekpaTaBaHe, AaTaTa Ha BPpb4YBaHE Ha 3anoBeATa, Ab/HDKUMUTE obe3sLeTeHns u ap.

3a CNYXXUTENN, OTroBapsilin 3a MNapu4dHM cCpeactea WM UMHBEHTap Ce npaBu
WHBEHTapu3aumsa OoT KOMUCKS, Ha3HadyeHa OoT KMeTa n caMo cnej Kato pesynraturte
Ce CpaBHAT CbC CYETOBOAHUTE AAHHM WU Ce OBACHAT BCUYKMU pasnuku, monbaTa 3a

HanyckaHe ce noanucea oT KMeTa.
5. O6yuenue.

M3rpaxxaaHeTo Ha aAMUHUCTPATMBEH KanauuTeT € HeaenMMa YacT oT
NoNWTUKaTa 3a ynpaBieHWe Ha YOBELIKUTE Pecypcu B OBLMHCKA aaMUHUCTpauMs
Ctamb0/10BO M rapaHT 3a YCMewHo npuiaraHe Ha WHOBAaTUBHM MOAXOAM 3a
noBuiLaBaHe Ha eqeKTUBHOCTTA, MNPO3PayHOCTTa M eduKaAcHOCTTa Ha HelHaTa
pabota. [lonuTukata Ha obWMHATa € Ja OKypaXaBa BCUUKM  CIYXKUTENU

HENpeKbCHaTO Ja pa3BMBaT CnocobHocTUTE U YMEHUATA CU B 3aBUCUMOCT OT



JIMMHUTE CU HYXXAN N B CbOTBETCTBUE C KBaﬂMCbMKaLMOHHOTO HUBO, U3SNCKBAHO OT
CbOTBETHAaTa ANbLXHOCT. CbrnacHo pernameHta Ha MWHcTUTyTa 3a I'IYGJ'IW-IHa
AAMUHUCTPaUus, OGYHGHMﬂTa Ca B [AB€ OCHOBHM HACOKM — 3a CJ'IY)KE6HO n 3a

NpochecuoHanHo pasBuTHe.

MoBuwWaBaHETO Ha KBaNMMUKaUUsTa, 3HaAHUATA U YMEHUSITA Ha CNyXXUTenuTe oT
oblUMHCKaTa aAMUHUCTpaUMs Ce OCbluecTBsBa 4pe3 obydyeHue, cbrnacHo [naea
Tpeta ,CTaTyT Ha AbpxaBHuus cnyxuten”, Pasgen IV ,MlpaBa Ha AbpXxaBHUSA
cnyxuten” oT ,3aKoH 3a AbpXaBHUS CnyxuTen” Ha 6a3a ,CtpaTerns 3a obyyeHue Ha
CNyXutenute B aaMuHUCTpaumusiTa” B Penybnuka bBbnarapuss v Bb3HWKHanNaTa

HeobXxoANMOCT OT CbOTBETHUTE 0ByYeHUs.

Criopea HyauTe n obxBaTa Ha AEMHOCTUTE Ha BCAKO 3BEHO MPEeKUTe PbKOBOAUTENN
npeanarat Cayxurtenm u Temm 3a obydyeHue Ao 15 aHyapw. lNpeanoxeHusita ce
ob6obuwasaT oT Ha4yanHuka Ha otaen “YPAQ”. CbnocTaBsaT ce ¢ npeanaraHute ot UMA
B FOAMIIHWUA KaTasior Ha WHCTUTYTa KypcoBe M ceMuHapu. Cnepa npeueHka Ha
cpeacTBaTta, 3anoxeHu no OGopxetra Ha obwwuHata, ce npaBu noabop oOT
AVPEKTOPUTE Ha AVMPEKLUMN U Ce KnacupaT Nno NpUopuTET, KakTo cneasa: obyyeHus,
AOMPUHACALLM 3a NOCTUraHe LenuTe Ha aAMMHUCTpaumsTa; obyyeHus, AONpUHACALLN
3a nopobpsiBaHe paboTaTta Ha CTPYKTYPHOTO 3BEHO M 0Oy4yeHusl, AONpUHACALLM 3a
NpoMEeCMOHaNHO, KapuepHO M JIMYHOCTHO pasBUTME Ha cnyxutens. WM3roTBeHus
roavweH nnaH 3a obyyeHuwe ce yTBbpxAaBa oT CekpeTapsi Ha obwuHata u ce

nsnpawa B MHctuTyTa 3a nybnuyHa agMuHucTpaumns (UMNA).

ObyueHure Ha cnyxuTenuTe — Ypes CEMUHapPW, KYpPCOBE M Mpe3eHTaLmMM ce NpoBexaa
M U3BbH rpacdmka Ha roAMWIHOTO O6y4YeHWE Cropei MOMEHTHOTO CbCTOSIHME M

HeobxoaAnMOCT Ha aAMUHUCTpauUunATa.

N3BbHpeaHN obyyeHnss ce opraHusvMpaT npyM  BbBeXAaHe Ha HOB codTyep,
obopyaBaHe, npu NpoMsiHa B HOPMATUBHUTE aKTOBE WM MpU  KOHCTaTMpaHu
HecboTBeTCTBUA. OcurypsiBa ce U obydeHMe Ha Cnyxutenute 3a MNOAroToBka M
N3MbJIHEHWE Ha NPOEKTU MO ornepaTUBHKU Nporpamun u poHaose, huHaHcMpaHu ot EC,

EWM n apyru aoHOpCKu opraHusauuu.
6. OLeHKa Ha U3NbJ/IHEHUETO Ha CAYXKUTENUTe

Bazata 3a oueHka Ha cnyxwuTenute e Hapeaba 3a ycnoBusiTa M peaa 3a

OUEHABAHE U3Mb/IHEHMETO Ha CITYXXUTENUTE B AbpXKaBHATa aAMUHUCTPaALUMA.



OueHsiBaHETO Ha W3Mb/IHEHWETO Ha AJTbXHOCTTa OT CNY>XUTENUTE B obwuHa

Cramb0n0BO, 3a KOUTO ce npunara Hape.q6aTa, CE U3BbPLLIBA €XEroaHo.

OueHsiBaHeTO ce M3BbpllBa OT OUEHsABAWl pPbKOBOAUTEN, NOA KOHTPONa WU

HabnoaeHMeTo Ha KOHTPOJINpaALl PbKOBOAUTE.

OueHsiBawy e pbKOBOAUTENSA, Ha KOrOTO CbOTBETHUA CNYXXUTEN € HENnoCpeACTBEHO
noaynHeH. KoHTponupal, € pbKOBOAUTENSAT, Ha KOrOTO OLUEHSIBALLUMAT PbKOBOAUTEN

€ HENoCpeaACTBEHO NOAYUHEH.

3a ANbXHOCTUTE, 338 KOMTO KMeTa Ha oblwmHaTa e oueHsBaLl, To e n KOHTpOJ/Inpal,

PbKOBOAUTEN.

OUEeHSIBAHETO Ha M3MbJIHEHUETO Ha ATbXHOCTTA obxBalla nepuosa oT 1 sHyapu A0
31 fekeMBpM Ha CbOTBETHATa roAmHa, kaTo BK/OYBA AENCTBUTENHO OTPaboTeHOTO
BPEME OT CNyXuTens. 3a Aa 6bAe OLeHEH CyXuTenaT Tpsbea Aa e oTpaboTun Haw-

Manko 6 Meceua B eAHa KaneHaapHa roavHa.

» OueHsiBaHETO Ha BUCLUUTE AbPXaBHU CAYXWUTENW, Ha CAYXUTenute Ha
PBKOBOAHM U Ha €KCNEPTHU  ANMBXHOCTKU C aHANUTUYHUKN/UNK KOHTPOJIHA

YHKUUU BKJTKOYBA:

1. MNoaroTtoBkaTta Ha WHAMBUAYASIEH paGOTEH nnaH, B KOWTO ce onpeaenar
uenuTe, Cpoka W KpuTepuuTe 3a u3nbjiHeHueTo. Lenute Tpﬂ6Ba ha Ca

KOHKPETHW, NOCTMXNMU, U3MepUMK MO 06eM, Ka4yeCTBO U CPOKOBE.
2. MexaunHHa cpelia
3. 3akouunTenHa cpewa

» OueHsIBaHeTO Ha CNY>XXUTENUTE Ha eKCNepPTHU ANBbXHOCTU CbC CnoMaraTesiHu

(PYHKUMM N HA TEXHUYECKUTE ATbXXHOCTU BK/OYBA:
1. O6o6LueHre Ha NpeknTe 3aAb/MKEHNS U/UNK Bb3NnaraHe Ha KOHKPETHU 3a/ayu
2. MexaunHHa cpelua
3. 3aknounTenHa cpea

» [o npeueHKa Ha NpekuUsi pbKOBOAUTEN, CNef CbriacyBaHe CbC CeKkpeTapsi Ha
OWMHaTa, ce OnpeaensiT eKCNEPTHU  MTLKHOCTU C aHa/IMTUYHU WU/unu
KOHTPONHM (DYHKUMM CbC CrieumduryeH xapakTep, 3a KOMTO Aa Ce MpUIoXu

OUEHABAHETO MO peAa Ha CAyXuTenute Ha eKCcnepTHn  ANBbXHOCTU CbC
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cnomaraTtenHu @yHkuuKn, T.e. 0606LleHME Ha NpekuTe 3aab/DKeHUs u/vnu

Bb3/laraHe Ha KOHKPETHU 3aAa4yn, BMECTO UHAUBUAYaANEH pa60TeH nnaH.

MoaroToBkaTa Ha WHAMBMAYanHUS paboTeH nnaH, kakTo M obobujaBaHeTo Ha
NpekuTe 3aAb/DKEHNA UM KOHKPETHM 3a/laum 3a BCEKWU CNy)XUTen ce M3BbpluBa B

nepuoaa 01-31 aHyapu.

3a HOBOHA3HAYe€HW WM MpeHa3Ha4yeHW Ha Apyra ANBXKHOCT  CNYXUTENN
nHaMBuAyanHusa paboTteH nnaH unn 0606uWaBaHETO Ha MpeKkUTe 3aAb/DKEHUS ce
U3roTeBAT U cbrnacyeat B 30 AHEBEH CPOK OT MOCTbMNBAHETO, NPeHa3HA4YaBaHETO UK

3aBpPbLUAHETO OT OTNYCK C NPOAB/DKUTENHOCT Haj 6 umeceua.

MexxAnHHaTa cpella Mexay OLeHABaLLUsi pbKOBOAUTEN U OLIEHABAHMA Ce MpoBexXaa
B nepuoga oT 15 toHM Ao 31 onM Ha CbOoTBETHaTa KaneHjapHa roauHa. Ha
MeXAWHHaTa cpella OLEHABALMAT PbKOBOAUTEN U OLEHABAHUS NPaBAT npernej Ha
U3Mb/IHEHNETO Ha AJDKHOCTTA OTHOCHO MOCTUraHETo Ha LenuTe, onpeaeneHn B
UHAMBUMAYanHUS paboTeH nnaH WM U3NbJHEHWETO HA 3aAb/DKeHuaTa  oT
ANBXXHOCTHATA XapaKTepUCTUKA /Bb3NOXEHUTE KOHKPETHW 3aAauyn, MoKasaHuTe
KOMMETEHTHOCTM U APYrU BBLNPOCK CBbP3aHW C U3Mb/IHEHUETO Ha ANBLXHOCTTA. [1pu
HEeobX0MMOCT HAKOMW OT LENUTE B MHAMBUAYaNHUS paboTeH MaH UNn Bb3JIOXKEHUTE
KOHKPETHW 3aja4yun Ha OLleHsIBaHMs MoraTt [ia Ce U3MEHAT WK AOMb/IHAT, KakTo U Aa

ce Habenexat KOHKPETHU JAencTBus 3a no.qo6p$|BaHe Ha U3NbJIHEHUETO.

3aknounTenHaTta cpela Mexzay OueHsBalus pbkoBOAUTEN W OLUEHSABaAHUA Ce

npoeexzaa B nepuoaa ot 1 Ao 31 aHyapu Ha cnejBallata roavHa.

KOMNeTeHTHOCTUTE, KOWUTO Tpﬂ6Ba ha MOKaXaT CnyXutenute B [AbpXXaHBHATaA
aAMUHUCTPALUMSA, KaKTO U WM3UCKBAHUATA 3a MOBEAEHWETO WM CE OMNpeaendat B
Hape,q6aTa 3a ycnoBusTa U peaa 3a OueHsiBaHe U3MbAHEHWETO Ha CNY>XUTENUTE B

Abp>XXaBHaTa aAMUHUCTPaLUA.

3a BCEKU CNy>XUTen ce U3roTBa W MOAMMCBA cneuunaneH ¢opMynap 3a OUeHKa Ha
U3Mb/IHeHWeTO. MonbHeHUTe M noanucasn dopMynsapu ce npeaasaT B otaen “4YP”.
Cnep nposepka oT “YPAQ” 3a CbOTBETCTBME W HaJMuyMe Ha BCUYKU MOANUCK Ce

CbXpaHsaBaT B JINYHUTE AOCUETA Ha CNYXXUTENUTE.

7. PaboTHa 3annaTta — yTBbp)XXAaBaHe U BbTpelluHu npoueaypu



HuBOTO, CTeneHTa W wWHAMBMAyanHaTa OCHOBHa MeCeyHa 3annaTta, Ha

CNyXXUTENUTE CE AOoroBaps C akta 3a Ha3Ha4aBaHeE UK C TPyAOBUA A0roBOP.

3a ATLKHOCTUTE, 3@ KOUTO He ce npunara Hapea6aTa 3a 3aniaTuTe Ha ClyXXutenute
B AbpXXaBHaTa aJMWHUCTPaLIMA, OCBEH OCHOBHAa MECeYHa 3annaTa ce Aoroeaps u
AOMbHUTENHO Bb3HArpaxzaeHne 3a npodecnoHaneH OnuT, CbIMAcHO AencTBallaTa

HOopMaTuBHa ypeaba.

AKTyanusmpaHeTo W YBeNM4YaBaHEeTO Ha paGOTHI/ITe 3annatn ce wu3BbpLliBa B

CbOTBETCTBME C HOpPMaTMBHaTa ypeaba u/unu C pelleHne Ha KMeTa.

KOHerTHVITe npaBuna 3a pa60THaTa 3annaTta, NpeMUHaABAHETO B MO-BMCOKa CTENEH
nnn HUBO Ha OCHOBHMUTE MeCEYHM 3amnsiatn Ca pa3p360TEHM BbB BbTpewHuTte

npasuna 3a paboTHaTta 3annarta Ha obwmHa Ctambon0Bo.
8. OTnyckmn

OTnyckuTe Ha CNyXutenute ce [AOroBapsAT C akTa 3a Has3HayaBaHe — 3a
CNyXuTenn no cnyxebHo npaBooTHoweHne, cbrnacHo 34Cn u HAPEIBA 3a
CNy>kebHOTO MONOXXEHUE Ha AbPXKABHUTE CNYXXUTENU; 3a CNYXUTENUTE Ha TPYyAOBO

NpaBoOOTHOLWIEHME, CbrNacHo rnasa ocMa ot KT.

lnaHuMpaHeTo Ha OTNYCKUTE 3a cnejBalla KaneHaapHa roavMHa ce usBbpluBa A0 Ll
NEKEMBPU Ha npeaxoaHaTta, C NOoAroTtoBKaTa, CbraCyBaHETO U OﬂOGpﬂBaHeTO Ha

rpacduk 3a OTNyCcKuTe.

MonapeHa Monba 3a OTNyCK, Ce CbrnacyBa C NPEKUSAT PbKOBOAUTEN Ha CNYXUTENS U
oaobpsiea OoT kKMeTa Ha obwwmHaTta. B otaen “YPAO” ce wm3roTBs 3anoBej 3a
pa3pellaBaHe Ha OTMYCK, KOSITO Ce YTBbpXAaBa OT KMeTa Ha obwuHaTa. B Hesa npu
Heo6xoAMMOCT ce MocoYBa M KOW noemMa (pyHKUMWUTE Ha CNYXUTens no BpeMe Ha

OTCbCTBUETO MY.
9. YcnoBusa Ha TpyA

PbkoBoACTBOTO Ha obwuHa CtambonoBo nonara ycnnmga HaCcovyeHn KbM I'IOIJ,O6pﬂBaHe

Ha yCnoBuaTa Ha Tpy/A 3a HaeTUTeE B o6LmMHCKa aAMUHUCTPaLMA U 3BE€HaTa KbM HEA.

MpoBexaame NonuTMKa 3a opMMpaHe Ha paboTHa cpeia OCUMrypsBalla >XMBOTA U
3[PaBETO Ha CIYXUTENUTE.



MMa cknyeH AoroBop CbC CHY)K6a no TpyaoBa MeauuuHa, C YUATO KOMMETEHTHA

NnoMoLL, ce N3roTesa OLUeHKa Ha PUCKa 3a BCAKO paGOTHO MACTO B obLmnHaTa.

MpunaraMe HOPMaTUBHUTE W3WCKBAaHWS 3a oOnpeAensHe Ha PaboTHOTO BpeMe,
OCUrypsiBaHe Ha npearnasHu CpeAcTBa, 3alMTHO PaboTHO 06nekno M crassaHe Ha

WHCTPYKLMMTE 33 6€30MacH1 yCnoBus Ha TpyA.

III. Jonb/HUTENIHN pa3nopea6bu
HacTosilwaTa NonMTMKa 3a ynpaBieHne Ha YOBELIKUTE pecypcu € yTBbp/AEHa
CbC 3anoBej /%/f )’/f/JK// rog. Ha Kmeta Ha obwmHa CrambonioBo, B cuna ot
24.07.2012 roa.

N3rorBun:
KEPA OAENYEBA

HayanHuk otgen "HYPAO”
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